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10-Minute10-Minute  Decluttering  Decluttering
& Tidying& Tidying

Tidy the 
entryway and 
make room for 
guests’ shoes

and coats.

Delete 25 emails 
you don’t need.

Toss 5 expired 
items from the 
fridge or the 

pantry.

Clear and tidy
the coffee table.

Wipe the 
bathroom 

countertops.

Declutter the 
cutlery drawer.

Match plastic 
containers with 

lids and toss 
stained ones.

Shred receipts 
you don’t need

to keep.

Tidy your purse 
or wallet.

Do the dishes 
and toss any 
chipped ones.

Take 5
misplaced items 
back to where 
they belong.

Toss frayed 
phone chargers 
and other old 

cables you
don’t need.

Set up a 
donation box by 
the entryway to 

add to for a 
week and then 

donate it.

Sort through 
your mail and 
toss what you 

don’t need.

Delete 25 blurry 
or duplicate 
photos from
your phone.

Clear and wipe 
the kitchen 

countertops.
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